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IMPLEMENTATION  OF  PRIVACY  ACT  OF  1974 

systems  of  Records  and  Notice  of  Proposed  Routine  Uses  Thereof 

% 

\ 

The  systems  of  records  of  the  National  Transportation  Safety 
Board,  listed  below,  are  hereby  noticed  in  accordance  with  requirements 
of  5  U.S.C.  552a(e) (4)  (Privacy  Act  of  1974,  Pub.  L.  93-579,  88  Stat. 
1896)  (Act): 

1.  Claimants  under  Federal  Tort  Claims  Act 


2.  Personnel  Nonpermanent  Records 

3.  Security  Records 

4.  Travel  Records  of  NTSB  Employees 

Pursuant  to  5  U.S.C.  552a(e)(ll)  (Act),  the  routine  uses  of  each 
of  these  named  systems  of  records  are  hereby  set  out  for  public  comment. 
Interested  persons  are  invited  to  submit  written  data,  views,  or  arguments 
with  respect  to  these  routine  uses.  Comments  should  be  submitted  on  or 
before  September  2,  1975,  to  the  General  Counsel,  National  Transportation 


Safety  Board,  800  Independence  Avenue,  S.W.,  W^hington,  D.C.  20594. 


JULY  25,  1975. 
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NTSB— 1 

System  name:  Claimants  under  Federal  Tort  Claims  Act— NTSB 

System  locatioa: 

National  Transportation  Safety  Board 

800  Independence  Avenue.  SW. 

Washington,  D.C.  20S94 

Categories  o(  individuals  covered  by  the  system:  Persons  with  claims 
against  the  Government  for  damage  to  or  loss  of  property,  or  per¬ 
sonal  injury  or  death,  caused  by  the  negligent  or  wrongful  act  or 
omission  of  any  NTSB  employee  acting  within  the  scope  of  his  em¬ 
ployment  (provided  that  any  award,  compromise  or  settlement  in  ex¬ 
cess  of 

2S,0(X)  may  be  effected  only  with  the  prior  written  approval  of  the 
Attorney  General  or  his  designee). 

Categories  of  records  in  the  system:  Contains  claim,  subrogations, 
legal  opinion  as  to  liability  of  the  Government  with  respect  to  the 
claim,  final  determination,  and  supporting  receipts. 

Authority  for  nuintenance  of  the  system:  Tort  Claims  Procedure,  28 
U.S.C.  2671. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used  to 
establish  .liability  and  the  amount  of  such  liability.  Routine  use  in¬ 
cludes,  but  is  not  limited  to,  referral  to  law  enforcement  agencies  of 
violations  of  the  law  and  for  discovery  purposes  ordered  by  a  court, 
referral  to  potential  employers  and  for  security  clearance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  in  system  is  maintained  on  an  8  1/2  inch  by  10 
1/2  inch  form. 

Retrievahility:  Indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  manually  kept  and  are  retained 
for  one  year  after  disposition  of  the  claim  and  then  sent  to  the 
Federal  Records  Center,  NARS,  where  they  are  retained  for  at  least 
six  years. 

System  managerfs)  and  addrea: 

Comptroller 

Office  of  the  General  Manager 

National  Transportation  Safety  Board 

800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  System  Manager. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB 
proposed  regulations:  Part  802,  Chapter  VIII,  Title  49,  Code  of 
Federal  Regulations  (40  FR  30130). 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Claimant  and  employee  or  employees  of 
the  Government  involved  in  the  claim  and  witnesses  to  the  incident 
or  accident. 

NTSB— 2 

System  name:  Personnel  Nonpermanent  Records— NTSB 

System  location: 

National  Transportation  Safety  Board 

800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  Employees  of 
NTSB. 

Categories  of  records  in  the  system:  Personnel  nonpermanent 
records  not  required  to  be  kept  by  CSC,  usually  of  a  personal  nature. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  et  seq.,  imple¬ 
mented  by  5  CFR  Part  293. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used  to 
carry  out  authorized  personnel  programs,  such  as  promotions.  Rou¬ 
tine  use  includes,  but  is  not  limited  to,  referral  to  law  enforcement 
agencies  of  violations  of  the  law  and  for  discovery  purposes  ordered 
by  a  court,  referral  to  potential  employers,  and  for  security 
clearance. 

Polictes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  ^ 

Storage:  Information  is  maintained  in  SF  66,  on  left-hand  side  of 
folder. 

Retrievahility:  Indexed  by  name. 

Safeguards:  Records  are  kept  in  locked  cabinets. 


Retention  and  disposal:  Records  are  manually  kept  and  are  retained 
as  long  as  the  in^vidual  is  employed  by  NTSB.  They  are  then 
destroyed. 

System  manager(s)  and  address: 

Director  of  Administration 
Office  of  the  General  Manager 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  System  Manager. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB 
proposed  regulation:  Part  802,  Chapter  VIII,  Title  49,  Code  of 
Federal  Regulations  (40  FR  30130). 

Contesting  record  procedures:  Same  as  the  above 

Record  source  categories:  Working  papers  developed  during  course 
of  employment,  e.g.,  from  supervisors,  including  evaluations,  letters 
of  commendation,  and  documents  which  are  not  permanently 
retained. 

NTSB— 3 

System  name:  Security  Records — NTSB 

System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  Employees, 
prospective  employees,  and  potential  contractors 

Categories  of  records  in  the  system:  Matters  pertaining  to  loyalty 
qualifications  of  the  individuals— loyalty  checks,  character  evalua¬ 
tions,  crimes,  past  employment  records,  military  ser¬ 
vice — investigated  by  NTSB  and  other  agencies  such  as  FBI,  DOD, 
or  CSC. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
determine  qualification  of  an  individual  for  employment  by  NTSB,  or 
as  a  contractor  with  NTSB. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  in  system  is  stored  in  9  by  12  file  folders. 

Retrievahility:  Information  is  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  cabinets  or  safes. 

Retention  and  disposal:  Records  are  kept  manually  and  are  retained 
by  NTSB  while  the  individual  is  employed  by  NTSB  or  is  under  con¬ 
tract  with  NTSB.  Thereafter,  that  portion  of  the  records  representing 
information  originating  from  NTSB  investigation  is  destroyed.  In¬ 
vestigation  reports  of  other  agencies  are  returned  to  the  originating 
agency. 

System  managcr(s)  and  address: 

Director  of  Administration 
Office  of  the  General  Manager 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  System  Manager. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB 
proposed  regulation:  Part  802,  Chapter  VIII,  Title  49,  Code  of 
Federal  Regulations  (40  FR  3(M30). 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Loyalty  checks,  inquiries,  NTSB  field  in¬ 
vestigation  reports,  and  other  reports  of  NTSB  and  other  Govern¬ 
ment  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Security 
Record.  System  is  partially  exempt  from  the  Privacy  Act  of  1974  (5 
U.S.C.  552a(k))  and  NTSB  regulation  proposed  thereunder:  Part  802, 
Chapter  VIII,  Title  49,  Code  of  Feder^  Regulations  (40  FR  30130). 

NTSB— 4 

System  name:  Travel  Records  of  Employees— NTSB 

System  location:  National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  traveled  pursuant  to  authorized  official  business  of  NTSB. 
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Categories  of  records  in  the  system:  Travel  vouchers,  which  include, 
e.g..  hotel  bills,  commercial  car  rentals,  meals,  telephones,  mileage 
allowances,  and  training. 

Authority  for  maintenance  of  the  system:  Travel  Expense  Amend¬ 
ments  Act  of  1975  (Pub.  L.  94-22). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Vouchers  are  used  to 
determine  amounts  to  be  paid  to  an  employee  for  authorized  and  of¬ 
ficial  travel  for  NTSB.  Routine  use  inclu^,  but  is  not  limited  to, 
referral  to  law  enforcement  agencies  of  violations  of  the  law  and  for 
discovery  purposes  ordered  by  a  court,  referral  to  potential  em¬ 
ployers,  and  for  security  clearance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  in  system  is  maintained  on  an  8  1/2  inch  by  10 
1/2  inch  form. 

Retrievability:  Indexed  by  name. 


Safeguards:  Records  are  maintained  in  files  with  locks. 

Retention  and  disposal:  Records  are  manually  kept  and  are  main¬ 
tained  by  NTSB  for  one  year  after  payment  of  allowable  travel  ex¬ 
penses  to  employee.  Thereafter,  they  are  sent  to  the  Federal  Records 
Center,  NARS,  where  they  are  retained  for  at  least  six  years. 

System  managerfs)  and  address: 

Comptroller  "  ’  „ 

Office  of  the  General  Manager 
National  Transportatioa  Safety  Board 
800  IndependeiKe  Avenue,  SW. 

Washington.  D.C.  20394 

Nodficatioo  procedure:  Address  inquiries  td  System  Manager 

Record  access  procedures:  Procedures  are  detailed  in  NTSB 
proposed  regulation;  Part  802,  Chapter  VIII,  Title  49,  Code  of 
Federal  Regulations  (40  FR  30130). 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Employee  submitting  vouchers. 


■4f 
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